Cambridge City Council protocol on audio/visual recording and photography
at council meetings

The Council is committed to being open and transparent in the way it conducts its
decision making. Recording is permitted at council meetings which are open to the
public. The Council understands that some members of the public attending its
meetings may not wish to be recorded. The Chair of the meeting will facilitate by
ensuring that any such request not to be recorded is respected by those doing the
recording.

The rules which the Council will apply are:

1. Anyone wishing to record must let the Chair of the meeting know and the
recording must be overt (i.e clearly visible to anyone at the meeting). The Council
will supply signs which will be deployed at any meeting all or part of which is to be
recorded.

2. The Chair of the meeting has absolute discretion to stop or suspend recording if
in their opinion continuing to do so would prejudice proceedings at the meeting or if
the person recording is in breach of these rules. The circumstances in which this
might occur include :

- recording is disrupting the proceedings of the meeting

- there is public disturbance or a suspension of the meeting

- the meeting has resolved to exclude the public for reasons which are set
down in the Council’'s Constitution

3. Any member of the public has the right not to be recorded.

- We ensure that agendas for, and signage at, council meetings make it
clear that recording can take place — if anyone does not wish to be
recorded they must let the Chair of the meeting know

4. The recording should not be edited in a way that could lead to misinterpretation
or misrepresentation of the proceedings or infringement of the Council’s values or;
in a way that ridicules or shows a lack of respect for those in the recording. The
Council would expect any recording in breach of these rules to be removed from
public view.



Notes for guidance:

Please contact Democratic Services in advance of the meeting if the
recording you wish to do involves large equipment or special
requirements.

The use of lighting for filming/flash photography is allowed if it is arranged
with Democratic Services prior to the meeting. We require this so we can
ensure the meeting will not be unduly disrupted and there is a safe
environment to transact the business.

A failure to follow these requirements may lead to a request to record being
refused at subsequent council meetings.

Recording and reporting the council’s meetings is subject to the law and it is the
responsibility of those doing the recording and reporting to ensure compliance.
This will include the Human Rights Act, the Data Protection Act and the laws of
libel and defamation.
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